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Chemidose Ltd. Certification

ISO 9001 certification

© ) citation ISO Certification

Certificate of Registration

This document certifies that the Management System of

Chemidose Limited
Unit 1 Centre 2000 St. Michaels Road Sittingbourne Kent ME10 3DZ

have been assessed and approved by Citation ISO Certification Limited to the following
management systems, standards and guidelines:-

1ISO 9001:2015

The scope of the Management System applies to the following:-

THE DESIGN, SUPPLY, INSTALLATION AND COMMISSIONING OF CHEMICAL DOSING
SYSTEMS FOR WATER TREATMENT APPLICATIONS

Original approval: 30/01/2008
Current certificate: 30/01/2026
Certificate expiry: 29/01/2028

Certificate number: 140742021

W Hyiat~

On behalf of Citation ISO Certification Limited.

Services
Worldwide

Muspole Court, Muspole Street, Norwich, Norfolk, NR3 1DJ

This certificate remains valid while the holder maintains their management system in accordance with the published Standard. To checkthe
validity and status of this certificate please vist ww.IRQAO.com or email ISOcertificates@citation.co.uk This Certificate isthe property of
Citation ISO Certification Limited and must be retumed in the event of cancellation.
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ISO 14001 certification

@ Citation ISO Certification

Certificate of Registration

This document certifies that the Management System of

Chemidose Limited
Unit 1 Centre 2000 St. Michaels Road Sittingbourne Kent ME10 3DZ

have been assessed and approved by Citation ISO Certification Limited to the following
management systems, standards and guidelines:-

ISO 14001:2015

The scope of the Management System applies to the following:-

THE DESIGN, SUPPLY, INSTALLATION AND COMMISSIONING OF CHEMICAL DOSING
SYSTEMS FOR WATER TREATMENT APPLICATIONS

Original approval: 28/02/2008
Current certificate: 28/02/2026
Certificate expiry: 27/02/2028

Certificate number: 142732021

: 2408]
o for ,

REGISTERED

On behalf of Citation ISO Certification Limited. Worowide

Muspole Court, Muspole Street, Norwich, Norfolk, NR3 1DJ
This certificate remains valid while the holder maintains their management system in accordance with the published Standard. To checkthe

validity and status of this certificate please visit ww.IRQAO.com or email ISOcertificates@citation.co.uk This Certificate isthe property of
Citation SO Certification Limited and must be retumed in the event of cancellation.
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ISO 45001 certification

© citation ISO Certification

Certificate of Registration

This document certifies that the Management System of

Chemidose Limited
Unit 1 Centre 2000 St. Michaels Road Sittingbourne Kent ME10 3DZ

have been assessed and approved by Citation ISO Certification Limited to the following
management systems, standards and guidelines:-

ISO 45001 : 2018

The scope of the Management System applies to the following:-

THE DESIGN, SUPPLY, INSTALLATION AND COMMISSIONING OF CHEMICAL DOSING
SYSTEMS FOR WATER TREATMENT APPLICATIONS.

Original approval: 07/07/2015
Current certificate: 07/07/2025
Certificate expiry: 06/07/2028

Certificate number: 222572021

W Jyt~

REGISTERED ASCB

Accreditation

Services
Worldwide

On behalf of Citation ISO Certification Limited.

Muspole Court, Muspole Street, Norwich, Norfolk, NR3 1DJ
This certificate remains valid while the holder maintains their management system in accordance with the published Standard. To checkthe

validity and status of this certificate please visit www.|IRQAO.com or email ISOcertificates@ritation.co.uk This Certificate isthe property of
Citation ISO Certification Limited and must be retumed in the event of cancellation.
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Achilles UVDB certification

uvDB

Powered by Achilles

/A

Certificate
of Audit

This is to certify that

Chemidose Limited

has achieved the following standards through audit for Safety, Health,
Environmental and Quality practices and procedures as a registered supplier on
UVDB Verify Category B1 Audit - Category B1.

AchillesID: 00018908
Expiration Date: 29 March 2027

Module Outcome
MSE - HEALTH & SAFETY AUDIT SCORE 20
MSE - ENVIRONMENTAL MANAGEMENT AUDIT SCORE 100
MSE - QUALITY AUDIT SCORE 100
MSE - SUSTAINABILITY AUDIT SCORE 100
SITE - HEALTH & SAFETY AUDIT SCORE 100
SITE - ENVIRONMENTAL AUDIT SCORE 100
SITE - QUALITY AUDIT SCORE 100
Achilles
uvDB
VERIFIED
Craig Rodgerson ! . -
Interim Chief Executive Officer ~ achilles.com
Achilles —
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Chemidose Ltd. Policies

ISO 9001 i Quality Policy

Chem?.dosé

LIMITED mem—

QUALITY POLICY

Chemidose Limited (the ‘Organisation’) aims to provide defect free products and services to its customers on
time and within budget.

The Organisation operates a Quality Management System that has gained BS EN ISO 9001 : 2015 certification,
including aspects specific to The design, supply, installation and commissioning of chemical dosing systems for
water treatment applications.

The management is committed to:

1. Develop and improve the Quality Management System
2. Continually improve the effectiveness of the Quality Management System
3. The enhancement of customer satisfaction.

The management has a continuing commitment to:

1. Ensure that customer needs and expectations are determined and fulfilled with the aim of achieving customer
satisfaction

2. Communicate throughout the Organisation the importance of meeting customer needs and all relevant
statutory and regulatory requirements

3. Establish the Quality Policy and to set Quality Objectives at relevant functions, levels and processes

4. Ensure that the Management Reviews set and review the Quality Objectives, and report on the internal audit
results as a means of monitoring and measuring the processes and the effectiveness of the Quality
Management System

5. Ensure the availability of resources.

The structure of the Quality Management System is defined in this Quality Manual.

All personnel understand the requirements of this Quality Policy and abide with the contents of the Quality
Manual. The Organisation complies with all relevant statutory and regulatory requirements. The Organisation
constantly monitors its quality performance and implements improvements when appropriate.

This Quality Policy is regularly reviewed in order to ensure its continuing suitability.

Copies of the Quality Policy are made available to all members of staff and to relevant interested parties. Copies
of the minutes of Management Reviews, or extracts thereof, are provided to individual members of staff in

accordance with their role and responsibilities as a means of communicating the effectiveness of the Quality
Management System.

&

Gordon Thompson Last Reviewed: 1% June 2026
Director - Chemidose Limited Next Review Due: 1% June 2027
PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS o Poc C rAchilles =
CHEMIDOSE LTD. Unit 1, Centre 2000, 5t Michael’s Road, Sittingbourne, Kent. ME10 3DZ 150 . B0 l - 80 [ wos |
‘ 4 x ) ) ¢ : y } Soor S ot ses =l g =

VAT Registration Number GB 825 9092 10 Company No. 4869206
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ISO 14001 i Environmental Policy

Chem?.dosé

LIMITED mem—

ENVIRONMENTAL POLICY

Chemidose Limited (the ‘Organisation’) recognises the importance of environmental protection and is committed to
operating its business responsibly and in fulfilment of its compliance obligations relating to the design, supply,
installation and commissioning of chemical dosing systems for water treatment applications. It is the Organisation’s
declared policy to operate with and to maintain good relations with all regulatory bodies.

It is the Organisation’s objective to carry out all measures reasonably practicable to meet, exceed or develop all
necessary or desirable requirements, to protect the environment and to continually improve the Environmental
Management System to enhance environmental performance through the implementation of the following:

a) Assess and regularly re-assess the environmental effects of the Organisation’s activities

b) Training of employees in environmental issues

c) Minimise the production of waste

d) Minimise material wastage

e) Minimise energy wastage

f)  Promote the use of recyclable and renewable materials

g) Prevent pollution in all its forms

h) Control noise emissions from operations

i)  Minimise the risk to the general public and employees from operations and activities undertaken by the
Organisation.

Top management demonstrates leadership and commitment with respect to the Environmental Management System
by:

1. Taking accountability for the effectiveness of the Environmental Management System

2. Ensuring that the Environmental Policy and Environmental Objectives are established and are compatible with the
strategic direction and the context of the Organisation

3. Ensuring the integration of the Environmental Management System requirements into the Organisation’s business
processes

4. Ensuring that the resources needed for the Environmental Management System are available

5. Communicating the importance of effective environmental management and of conforming to the environmental
management system requirements

6. Ensuring that the Environmental Management System achieves its intended outcomes

7. Directing and supporting persons to contribute to the effectiveness of the environmental management system

8. Promoting continual improvement

9. Supporting other relevant management roles to demonstrate their leadership as it applies to their areas of

responsibility.

This Policy is communicated to all employees, suppliers and sub-contractors and is made available to interested parties.

&

Gordon Thompson Last Reviewed: 1°* June 2026
Director - Chemidose Limited Next Review Due: 1°* June 2027

(o rAchilles =
" 1400 20 T 4800t 20w [ ——

PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS

CHEMIDOSE LTD. Unit 1,

ntre 2000, $t Michael’s Road, Sittingbourne, Kent. ME10 3DZ

VAT Registration Number GB 825 9092 10 Company No. 4869206
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ISO 45001 i Health and Safety Policy

Chem?.dosé

LIMITED me—

HEALTH AND SAFETY POLICY

Chemidose Limited (the ‘Organisation’) accepts that it has both a moral and legal responsibility for the Health,
Safety and Welfare of employees. The Company recognises that injury, damage and loss can be avoided and that
consideration for health, safety and welfare should rank equally with all other commercial considerations. In
accordance with our duty as an employer under Section 2(3) of the Health and Safety at Work, etc., Act, 1974, and
in fulfilling our obligations to both employees and the public who may be affected by this Company’s activities,
the following statement is produced in respect of company policy on health and safety:

It is the aim of the Directors, to ensure that all work will be carried out in such a manner to safeguard, so far as
reasonably practicable, the health, safety and welfare of all employees and others, this will include clients,
contractors, visitors and members of the general public. In particular employees can be assured that the Company
will:

Make your workplace safe and without risk to health, ensuring that you have safe access and egress.
Ensure plant and equipment are safe and that safe systems of work are set and followed.

Give you the information, instruction, training and supervision necessary for your health and safety.
Ensure articles and substances are moved, stored, maintained and used safely.

Provide you with a safe working environment with adequate welfare facilities.

Pao oo

As a Company we will consult with employees on health, safety and welfare matters, importantly to include:
a. Any change which may substantially affect their health and safety at work, such as in procedures,
equipment or ways of working.
The health and safety consequences of introducing new technology.
The information they require on the likely risks and dangers arising from their work, measures to reduce
or get rid of these risks and what they should do if they have to deal with a risk or danger.
d. The planning of health and safety.

The Directors will appoint competent people to assist the Company in meeting our statutory duties including
where appropriate, specialists outside of our organisation to provide the necessary proficient advice on health
and safety matters.

Adequate funds, time and other resources will be allocated to meet the objectives of this Policy.

This policy will be reviewed at least annually or as legislation demands and reissued. Where appropriate
amendments incorporated into this Policy will be brought to the attention of employees as new changes are
implemented.

The allocations of duties, responsibilities and the arrangements for the implementation of this Policy are within
this document. With your co-operation we are sure we can achieve all that is required to meet with Chemidose
Limited company health, safety and welfare objectives.

Chemidose Limited has achieved ISO 45001: 2018 certification and is committed to the principle of continual
improvement through the setting of targets and objectives.

&

Gordon Thompson Last Reviewed: 1% June 2026
Director - Chemidose Limited Next Review Due: 1% June 2027

PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS

p -~
© Crotion 50 Certicason Y] ( © Crotionisocenicaton Y] | © Clotionso Ceascoton rAchilles =
CHEMIDOSE LTD. Unit 1, Centre 2000, 5t Michael’s Road, Sit | _—
9 i -
VAT Registration Number GB 825 9092 10 €

bourne, Kent. ME10 3DZ

150 trormanis 180
001 2018 awogemert 4001 300

., B0
i e vemrpeo o

pg.8




Chemidose Ltd. - Modern Slavery Policy

PPF-0014 / Rev 2.1

MODERN SLAVERY POLICY

INTRODUCTION

Slavery and human trafficking remains a hidden blight on our global society. We all have a responsibly to be alert to
the risks, however small, in our business and in the wider supply chain. Staff are expected to report concerns and
management are expected to act upon them.

POLICY STATEMENT

Modern slavery is a crime and a violation of fundamental human rights. It takes various forms, such as slavery,
servitude, forced and compulsory labour and human trafficking, all of which have in common the deprivation of a
person's liberty by another in order to exploit them for personal or commercial gain.

Chemidose Ltd have a zero-tolerance approach to modern slavery and are committed to ensuring that there is no
modern slavery or human trafficking within any part of our business, and expect our supply chain show a similar
level of commitment. Our Anti-slavery Policy reflects our commitment to acting ethically and with integrity in all our
business relationships and to implementing effective systems and controls to check the commitment to anti-slavery
and human trafficking is also similarly adopted by our supply chains. We are also committed to ensuring there is
transparency in our own business and in our approach to tackling modern slavery throughout our supply chains,
consistent with our disclosure obligations under the Modern Slavery Act 2015. We expect the same high standards
from all our contractors, suppliers and other business partners.

This policy applies to all persons working for us or on our behalf in any capacity, including employees at all levels,
directors, temporary workers, sub-contract workers, volunteers, contractors, external consultants, third-party
representatives and business partners. This policy does not form part of any employee's contract of employment
and we may amend it at any time.

OUR SUPPLY CHAINS

Our supply chains includes the sourcing of parts and materials principally related to the development, installation
and maintenance of chemical dosing equipment for the water industry.

DUE DILIGENCE PROCESSES FOR SLAVERY AND HUMAN TRAFFICKING

As part of our initiative to identify and mitigate risk —

e  Where possible we build long standing relationships with suppliers and make clear our expectations of
business behaviour;

e With regards to national or international supply chains, our point contact is preferably with a UK company
or branch and we expect these entities to have suitable anti-slavery and human trafficking policies and
processes. We expect each entity to, at least, adopt ‘one-up’ due diligence on the next link in the chain. It is
not practical for us (and every other participant in the chain) to have a direct relationship with all links in
supply chain.

e We have an open door business ethic to encourage the reporting of concerns, and any such reports will be
treated seriously and in the strictest confidence so as to protect all concerned.

SUPPLIER ADHERENCE TO OUR VALUES

We have zero tolerance to slavery and human trafficking. We expect all those in our supply chain and contractors
comply with our values.

This statement is made pursuant to section 54(1) of the Modern Slavery Act 2015 and constitutes our company’s
slavery and human trafficking statement.

&

Gordon Thompson Last Reviewed: 1°t June 2026
Director - Chemidose Limited Next Review Due: 1°t June 2027

o r~Achilles
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" 1400k a0 (== asoon [

PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS

CHEMIDOSE LTD. Unit 1, Centre 2000, St Michael's Road, Sittingbourne, Kent. ME10 3DZ

ration Number GB 825 9092 10 Company No. 4869206
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Chemidose Ltd. - Bribery and Corruption Policy

PPF-0011/Rev 1.1 0.

Chemfdosé

LIMITE D sm—

BRIBERY & CORRUPTION POLICY

POLICY STATEMENT

It is our policy to conduct all of our business in an honest and ethical manner. We take a zero-tolerance approach to
bribery and corruption and are committed to acting professionally, fairly and with integrity in all our business
dealings and relationships wherever we operate and implementing and enforcing effective systems to counter
bribery.

We will uphold all laws relevant to countering bribery and corruption in all the jurisdictions in which we operate.
However, we remain bound by the laws of the UK, including the Bribery Act 2010, in respect of our conduct both at
home and abroad.

The purpose of this policy is to: (a) set out our responsibilities, and of those working for us, in observing and
upholding our position on bribery and corruption; and (b) provide information and guidance to those working for us
on how to recognise and deal with bribery and corruption issues.

Bribery and corruption are punishable for individuals by up to ten years' imprisonment and if we are found to have
taken part in corruption we could face an unlimited fine, be excluded from tendering for public contracts and face
damage to our reputation. We therefore take our legal responsibilities very seriously.

In this policy, third party means any individual or organisation you come into contact with during the course of your
work for us, and includes actual and potential clients, customers, suppliers, distributors, business contacts, agents,
advisers, and government and public bodies, including their advisors, representatives and officials, politicians and
political parties.

WHO IS COVERED BY THE POLICY

This policy applies to all individuals working at all levels, including partners, consultants, employees (whether
permanent, fixed-term or temporary), contractors, trainees, seconded staff, homeworkers, casual workers and
agency staff, volunteers, , or any other person associated with us, wherever located (collectively referred to as
workers in this policy).

WHAT IS BRIBERY

A bribe is an inducement or reward offered, promised or provided in order to gain any commercial, contractual,
regulatory or personal advantage.

Examples:

Offering a bribe

You offer a potential client tickets to a major sporting event, but only if they agree to do business with us. This
would be an offence as you are making the offer to gain a commercial and contractual advantage. We may also be
found to have committed an offence because the offer has been made to obtain business for us. It may also be an
offence for the potential client to accept your offer.

Receiving a bribe

A supplier gives your nephew a job, but makes it clear that in return they expect you to use your influence in our
organisation to ensure we continue to do business with them. It is an offence for a supplier to make such an offer. It
would be an offence for you to accept the offer as you would be doing so to gain a personal advantage.

rAchilles

PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS
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PPF-0011 /Rev 1.1 ° ®,

Chemfdosé

LIMITED sm—

BRIBERY & CORRUPTION POLICY

GIFTS AND HOSPITALITY

This policy does not prohibit normal and appropriate hospitality (given and received) to or from third parties.
The giving or receipt of gifts is not prohibited, if the following requirements are met:

e itis not made with the intention of influencing a third party to obtain or retain business or a business
advantage, or to reward the provision or retention of business or a business advantage, or in explicit or
implicit exchange for favours or benefits;

e it complies with local law;
e itis given in our name, not in your name;
e itdoes not include cash or a cash equivalent (such as gift certificates or vouchers);

e itis appropriate in the circumstances. For example, in the UK it is customary for small gifts to be given at
Christmas time;

e taking into account the reason for the gift, it is of an appropriate type and value and given at an appropriate
time;

e itis given openly, not secretly; and

e gifts should not be offered to, or accepted from, government officials or representatives, or politicians or
political parties, without the prior approval of the Company Director(s).

The test to be applied is whether in all the circumstances the gift or hospitality is reasonable and justifiable. The
intention behind the gift should always be considered.

Clients will, on occasion, express appreciation with a gift of flowers, chocolate or wine. This policy does not prohibit
the receipt of such gifts provided that you are satisfied that they are proportionate and reasonable in the
circumstances. Any concern should be discussed with your immediate manager. Gifts of a value in excess of £50
must always be disclosed to the company director(s).

Gifts from suppliers should always be disclosed to the company director(s).
'WHAT IS NOT ACCEPTABLE

It is not acceptable for you (or someone on your behalf) to:

e give, promise to give, or offer, a payment, gift or hospitality with the expectation or hope that a business
advantage will be received, or to reward a business advantage already given;

e give, promise to give, or offer, a payment, gift or hospitality to a government official, agent or
representative to "facilitate" or expedite a routine procedure;

e accept payment from a third party that you know or suspect is offered with the expectation that it will
obtain a business advantage for them;

e accept a gift or hospitality from a third party if you know or suspect that it is offered or provided with an
expectation that a business advantage will be provided by us in return;

e threaten or retaliate against another worker who has refused to commit a bribery offence or who has
raised concerns under this policy;

e engage in any activity that might lead to a breach of this policy.

PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS
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PPF-0011 /Rev 1.1 ° ®,

ChemT.dosé

LIMITED sm—

BRIBERY & CORRUPTION POLICY

FACILITATION PAYMENTS AND KICKBACKS

We do not make, and will not accept, facilitation payments or "kickbacks" of any kind. Facilitation payments are
typically small, unofficial payments made to secure or expedite a routine government action by a government
official. They are not commonly paid in the UK, but are common in some other jurisdictions.

If you are asked to make a payment on our behalf, you should always be mindful of what the payment is for and
whether the amount requested is proportionate to the goods or services provided. You should always ask for a
receipt which details the reason for the payment. If you have any suspicions, concerns or queries regarding a
payment, you should raise these with the company director(s).

Kickbacks are typically payments made in return for a business favour or advantage. All workers must avoid any
activity that might lead to, or suggest, that a facilitation payment or kickback will be made or accepted by us.

DONATIONS

We do not make contributions to political parties. We only make charitable donations that are legal and ethical
under local laws and practices. No donation must be offered or made without the prior approval of the company
director(s).

YOUR RESPONSIBILITIES

You must ensure that you read, understand and comply with this policy.

The prevention, detection and reporting of bribery and other forms of corruption are the responsibility of all those
working for us or under our control. All workers are required to avoid any activity that might lead to, or suggest, a
breach of this policy.

You must notify the company director(s) as soon as possible if you believe or suspect that a conflict with this policy
has occurred, or may occur in the future. For example, if a client or potential client offers you something to gain a
business advantage with us, or indicates to you that a gift or payment is required to secure their business. Further
"red flags" that may indicate bribery or corruption are set out at the end of this policy.

Any employee who breaches this policy will face disciplinary action, which could result in dismissal for gross
misconduct. We also reserve the right to notify the police of such breaches, and to terminate our contractual
relationship with other workers if they breach this policy.

RECORD KEEPING

We must keep financial records and have appropriate internal controls in place which will evidence the business
reason for making payments to third parties.

All accounts, invoices, receipts and other documents and records relating to dealings with third parties, such as
clients, suppliers and business contacts, should be prepared and maintained with strict accuracy and completeness.
No accounts must be kept "off-book" to facilitate or conceal improper payments.

HOW TO RAISE A CONCERN

You are encouraged to raise concerns about any issue or suspicion of malpractice at the earliest possible stage. If
you are unsure whether a particular act constitutes bribery or corruption, or if you have any other queries, these
should be raised with your immediate manager.

PRODUCTS AND SERVICES FOR CHEMICAL DOSING APPLICATIONS
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PPF-0011 /Rev 1.1 ° ®,

ChemT.dosé

LIMITED sm—

BRIBERY & CORRUPTION POLICY

WHAT TO DO IF YOU ARE A VICTIM OF BRIBERY OR CORRUPTION

It is important that you tell the company director(s) as soon as possible if you are offered a bribe by a third party, are
asked to make one, suspect that this may happen in the future, or believe that you are a victim of another form of
unlawful activity.

PROTECTION

Workers who refuse to accept or offer a bribe, or those who raise concerns or report another's wrongdoing, are
sometimes worried about possible repercussions. We aim to encourage openness and will support anyone who
raises genuine concerns in good faith under this policy, even if they turn out to be mistaken.

We are committed to ensuring no one suffers any detrimental treatment as a result of refusing to take part in
bribery or corruption, or because of reporting in good faith their suspicion that an actual or potential bribery or
other corruption offence has taken place, or may take place in the future. Detrimental treatment includes dismissal,
disciplinary action, threats or other unfavourable treatment connected with raising a concern. If you believe that
you have suffered any such treatment, you should inform your immediate manager as soon as possible. If the matter
is not remedied, and you are an employee, you should raise it formally using our Grievance Procedure.

TRAINING AND COMMUNICATION

Training on this policy forms part of the induction process for all new workers. All existing workers will receive
regular, relevant training on how to implement and adhere to this policy.

Our zero-tolerance approach to bribery and corruption must be communicated to all suppliers, contractors and
business partners at the outset of our business relationship with them and as appropriate thereafter.

WHO IS RESPONSIBLE FOR THE POLICY

The Management Team has overall responsibility for ensuring this policy complies with our legal and ethical
obligations, and that all those under our control comply with it.

The management team have primary and day-to-day responsibility for implementing this policy, and for monitoring
its use and effectiveness and dealing with any queries on its interpretation. Management at all levels are responsible
for ensuring those reporting to them are made aware of and understand this policy and are given adequate and
regular training on it.

MONITORING AND REVIEW

The management team will monitor the effectiveness and review the implementation of this policy, regularly
considering its suitability, adequacy and effectiveness. Any improvements identified will be made as soon as
possible. Internal control systems and procedures will be subject to regular audits to provide assurance that they are
effective in countering bribery and corruption.

All workers are responsible for the success of this policy and should ensure they use it to disclose any suspected
danger or wrongdoing.

Workers are invited to comment on this policy and suggest ways in which it might be improved. Comments,
suggestions and queries should be addressed to the company director(s).

This policy does not form part of any employee's contract of employment and it may be amended at any time.
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